
 
Instructions for Joining Zoom Video Meetings 

Varies by device 

 If using a mobile phone or tablet, first download the Zoom Cloud Meetings mobile app from 
the Apple app store or the Google Play store. 

 Everyone will receive an email before the start of the session. * 
 No account is needed to participate in a Zoom meeting, but is required to host. 
 Click the long, blue underlined link in the message that begins something like this: 

https://us04web.zoom.us/. . . . . . . 

 If using Zoom for the first time on a desktop or laptop, you will be asked to install the Zoom Client for 
Meetings after clicking on the above blue link. Once Zoom Client is installed, you may have to click the 
above blue link again.  

 Enter your name if asked. This is visible to others when you enter the meeting and tells the host who 
you are. 

 You have a choice to “Join with or without Video.” Both are preferred if possible and allowed. 
 The video will start with a choice “To hear others please join audio.” Normally select “Call using 

Internet Audio.” This will use the microphone and speaker on your phone or tablet. 
 You will be in a waiting room and will see this notice, “Please wait, the meeting host will let you in 

soon.”  

SOUND/VIDEO: Practice turning the sound and video on and off. If on a 
phone or tablet, you may have to touch the screen to see the controls like 
in the picture to the right. On a phone, you can usually swipe to the right 
to see a screen where sound and video are turned off with a button to 
talk. These controls are usually always visible on a PC/Mac desktop. 

VIEWS: There are two main views available on most devices: Gallery and 
Active Speaker, with a third the Mini view when using a PC/Mac. When you join a meeting, the default is 
Active Speaker. To toggle between Gallery and Active Speaker views: 

 PC/Mac desktop– Click on upper right icon 
 

 Android and iOS smartphones – Swipe your screen left and right to see various choices. 

* You may join the meeting using the provided Meeting ID and Password.  

 To join using a Meeting ID and Password, open up either the Zoom app on your 
smartphone or the Zoom program on your PC/Mac and click the “Join” button 
like you see on the right 

 Enter the Meeting ID 
 Enter the Password 


